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ITOJIOKEHUE

O 3amuTe IepCOHABHBIX JAHHBIX pabOTHUKOB
MYHHUIUIIATBEHOI0 aBTOHOMHOIO YUPEKISHHS HOIOJHUTEIHHOTO
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IHOJIOKEHHUE

O 3aIuUTe IMEPCOHATBHBIX TaHHBIX PAOOTHUKOB MyHHUIUNIAIBHOIO aBTOHOMHOTO
YUIpeIeHHS IOTIOJHATEIBHOrO 06pa3oBanys criopTuBHas mxora Ne 1

1. O0mue MoJI0KEeHNSA

[Too’KeHre O 3aIlUTe IIEPCOHANBHBIX JaHHBIX PaOOTHMKOB MAY J1O CIII
Ne 1 (mamee — Ilonoxenue) pa3spaGoTaHoO B cooTBeTCTBHM ¢ KOHCTHTYyIHeH PO,
TpynoBbiM KogekcoM PO, OenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 149-®3 «O6
uHGOpMAIY, HHOOPMALUOHHBIX TEXHOJIOTUAX M O 3allUTe HHpOPMAIU»,
®denepalbHBIM 3aKOHOM OT 27.07.2006 No 152-®3 «O nepCOHAIBHBIX TaHHBIX,
Vxasom Ilpesmmenta PO or 06.03.97 Ne 188 «OO6 yTBEpKICHMH IIEpEHHS
cBelleHMI KOHQUISHINAIHHOTO XapakTepa» W JAPYTMMH  HOPMATHBHBIMU
IIPaBOBBIMU AKTAMH.

[Tonoxxexue SIBIISIETCS JIOKAJIbHBIM HOPMaTUBHBIM aKTOM,
perTaMeHTUPYIOIMM IOPSIOK OOeceueHns 3allUThl IMEePCOHANBHBIX TaHHBIX
pabOTHUKOB IpH UX 00paboTke B 0OOpa30OBATENBHOM YUPEXKICHHH, B TOM HUCIIE
3aMMTEl  OT  HECAHKIHOHWPOBAHHOIO  JOCTyIa,  HENpaBOMEpPHOro  uX
HCIIONIF30BAHMS WIH YTPATHL.

HacTtosmmm TIomoxeHreM opeieNnseTcs: MOpsLoK IoNydeHus, o0padoTky,
XpaHeHus, Tepefadi U J0OO0ro APyroro MCIONBE30BAHMS MEPCOHAIBHEIX JaHHbIX
paboTHEKA, TpaBa ¥  OOA3AHHOCTH  PabOTHMKOB M PYKOBOJHMTEIA
06pa30BaTeNBHOTO YUPEKIEHHA, @ TakKe OTBETCTBEHHOCTE JIHIL, MMCIOIINX
JOCTYyH K IEPCOHAIBHBIM JTAaHHBIM Pa0OTHHUKOB, 32 HEBBINONHEHHE NPABOBBIX
HODPM, PEryIHUpPYIOIIX 00paboTKy U 3aIUTY MEePCOHATBHBIX TAHHBIX pabOTHUKOB.

B nacrosmem IHonoxenuu UCIIOJIB3YIOTCS CICAYIOIIHC OCHOBHBIC IIOHSATHA
" TEPMUHBI:

e IepCOHATBHBIE JaHHBlE — mo0as WHQOpMAlHs, OTHOCALIACH K
OIIpe/IeIeHHOMY WM OIpPelesieMOMy Ha OCHOBAHWM TaKOH nHGbOpMalUK
dusugeckoMy NIy (CyOBEKTYy MepCcOHalbHBIX JIAHHELIX), B TOM YHCIE €r0
daMmms, UM, OTIECTBO, TOJ, MECSI], JaTa M MECTO POXICHHT, alpec,



CEMeWHOe, COIMAaTbHOE, HMYIIECTBEHHOE ITOJOXKEHHMe, 00pa3oBaHue,
npodeccus, TOXOIbL, Apyras HHPOPMAIIHS;

3alTa IIEPCOHANBHBIX HAHHBIX — KOMIUIEKC MeEp TEXHUYECKOTO,
OPTaHM3allMOHHOIO ¥  OPraHW3alUOHHO-TEXHWYECKOTO,  IIPAaBOBOIO
XapakTepa, HaIpaBICHHBIX Ha 3alllUTy CBENEHWM, OTHOCAIIUXCS K
OIPEACTICHHOMY HIIH OIpEeIIeMOMy Ha OCHOBAaHWU TaKOW HH(OpMAIMU
(usmgeckoMy nuIly (CyOBEKTY epCOHATBHBIX JaHHLIX — PaGOTHHUKY);
NEepCOHATBHEIE  JaHHblE paboTHWKA — WHQOpPMALKA, HeO0OXOAUMas
paboTomaTeNo B CBS3W C TPYAOBBIMH OTHOLIEHHMSMH U KAaCAIOIIAsCS
KOHKPETHOTO pabOTHHUKA,;

O0IeOCTyIHEIe IepPCOHATbHbIE HaHHBIE pabOTHUKA — IIepCOHAIBHBIE
JaHHBIE, TOCTYIT HEOTPAaHWYEHHOI0 KpyTa JIUI] K KOTOPBIM IIPEIOCTABIEH C
cornmacus pabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHM C (helepalbHEIMU
3aKOHAMH HE pacIpocTpaHsIeTCs TpeOoBaHue coOroIeH s
KOHQHUICHITHATILHOCTH;

paboTHHK — (U3MUECKOe JHIO, BCTYIHBIIEE B TPYHOBBIE OTHOLICHHS C
paboTogareneM (06pa30BaTEIBHBIM YUPEKICHUEM);

paboTomarens — opuamdeckoe uno (06pasoBaTeNbHOE YUpeXKIeHHE),
BCTYIIUBIIIEE B TPYIOBBIE OTHOIICHUS C pabOTHHKOM;

OIlepaToOp — IOPUIUYECKOE UM (HU3MUECKOE JIUI0, OPTaHU3yIoliee U (Kin)
OCYIIECTBIIsAIONIEE 00pabOTKy IIEPCOHANBHBIX JAHHBIX PAOOTHHMKA, a TAKKe
OTIpeNEIIAIONIee LIENIN U cofiepxKanre 00paboTKU IEPCOHATBHBIX TaHHBIX;
00paboTKa NepcOHANBHEIX NaHHBIX PabOTHWKA — HeHCTBHS (OIEpaIyu) C
NICPCOHATBHBIMHU JaHHBEIMU Pa0OTHHUKA, BKIIOYast COOp, CHCTEMATH3ALMIO,
HaKOIUICHWe,  XpaHeHue, yTouHeHue  (OOHOBICHHWe,  H3MEHEHMUe),
UCIIONB30BaHME,  DPAcIpocTpaHeHHWe (B TOM  4YHCIe  Ilepenady),
o0e3nuuuBaHue, OIOKUPOBaHKe, YHUHYTOXKEHHE IEPCOHATBHBIX JaHHbIX;
WH(QOPMAIMOHHAS CHCTEMa IIEPCOHATBHBIX INaHHBIX — HH(OPMAIMOHHASL
CHCTEMa, MPeICTaBIAIOmAs cOO0H COBOKYITHOCTh MEPCOHANBHEIX JAHHBIX,
CozlepKaIluXcsl B 0a3e DaHHBIX, a TakKe WHGOPMALMOHHBIX TEXHOJIOTUH H
TEXHUYCCKUX CPEICTB, IO3BOIIOLUINX OCYIIECTBISTh OOpabOTKy TaKuX
NEPCOHAIBHBIX JAHHBIX C HMCIONB30BAHUEM CPENCTB aBTOMATHU3AlUM WU
0e3 HCIIONB30BaHMUS TAKUX CPELICTB;

HCIIONb30BaHUE IEPCOHANBHBIX JaHHBIX — JelcTBus (omepanuu) c
IIEPCOHATEHEIMU JAHHBIMH, coBeplIaeMble paboTonatenem
(YIIONHOMOYEHHEIM HM JIHIOM) B LENIX [PUHATUS peIleHHd WM
COBEPILICHUS WHBIX JEMCTBUMN, IIOPOXKIAIOIINX OPUIUIECKHE TIOCIEICTBHUS B



OTHOIIEHMH paOOTHUKOB WM JAPYTHX JMI JuOO HHBIM 00pasoM
3aTParuBAalONIMX [IPaBa U CBOOOBI paOOTHUKOB WU IPYTHX JIUIL;

® KOH(HUIECHIMAIBHOCTh IIEPCOHANBHEIX [AaHHBIX — 00g3aTeNbHOE IS
cobmozmenus paboTojaTeseM WM JIAIIOM, MONYYHBIIAM JOCTYH K
IePCOHAIBHBIM JaHHBIM paOOTHHUKOB, TpeOOBaHWE HE JOIMyCKaTh HX
pacmpocTpaHeHus 06e3 coriacus pabOTHWKA WM HHOTO 3aKOHHOTO
OCHOBaHWS;

* OJOKMpOBaHHWE TEPCOHANBHBIX TAHHBIX — BPEMEHHOE MpeKpalieHne coopa,
CUCTEMAaTH3allii,  HaKOIUIEHHS,  HCIOJIB30BAHMS,  PACIPOCTPAHEHHUS
TIEPCOHANBHBIX NaHHBIX, B TOM YHCIIE X IIePeHadn;

® YHWYTOXKEHHE IIEPCOHAIBHBIX NAaHHBIX — ACHCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBUTH COJIEpKaHHE IEPCOHANBHBIX JAHHBIX B
MHQOPMAIMOHHONR CHCTEMe IIePCOHAIBHBIX IaHHBIX MM B pe3yjbTaTe
KOTOPBIX YHHYTOKAIOTCS MaTepHAaTbHbBIE HOCHTENN IIEPCOHAIBHBIX JaHHBIX.

ITepconanpHple  JaHHBIE  PAaOOTHUKOB  OTHOCSTCS K  KaTeropUM
KOH(UIEHINATHHON HHDOpMAIHH.

Hacrosmee IlomoxeHue sBISeTCS JOKAIBHBIM HOPMATUBHLEIM aKTOM,
KOTOPBIA YTBEPKAaeTcs paboTofaTeNleM C YIeTOM MHEHHWs BBIOOPHOIO opraHa
IIEPBUYHON IPO(COIO3HON OpraHM3aIMi B TOpsIKe, yCTaHOBIeHHOM cT. 372 TK
PO 111 IpUHATHS TOKAIBHBIX HOPMATHBHBIX aKTOB.

2. CocTaB nepcoHaJbHBIX IAHHBIX pA0OTHHKOB

K mepcoHanbHEIM IaHHBIM DPabOTHHKOB, MOJy4aeMbIM paboTomareneM H
TOMJIEKAIUM ~XPaHEHWIO y paboTomaTens B IOPSAKe, MPEAyCMOTPEHHOM
3aKOHONATENLCTBOM Pocculickot @enepanud W HacToSmuM  [IoI0KeHHEM,
OTHOCSTCS CJIEIYIOIIHME JTOKYMEHTBI, COEpIKaliecs B INIHBIX JielaX PabOTHHUKOB:

® KOIHMs Iacropra (IacIOpTHLIC JaHHBIe PaOOTHHKA);

® KOmMsS CTPaXxOBOI'O CBHUJAETENBCTBA T'OCYHAPCTBEHHOTO IIEHCHOHHOIO
CTpaxOBaHUS;

® XOmMd [OKYyMEHTa BOMHCKOIO yd4eTa (IJiT BOEHHOOOS3aHHBIX M JIHII,
TI0JJIEKAIUX IIPU3BIBY Ha BOSHHYIO CIYKOY);

® Komus JOKyMeHTa 00 o0pa3oBaHWM, KBanWDUKAIMKA WA HAIUYUH
CICUANBHBIX 3HaHWKM (OpH IOCTYIUICHWHM Ha paboTy, TpebyroIyro
CIIeNUaNbHbIX 3HAHUH WM CIEeNHUAaTBHOM [TOATOTOBKH);

® QHKETHBIC MaHHBIE, 3aII0JHEHHBIE Pa0OTHUKOM IIPY HOCTYIUIEHHH Ha paboTy
WK B Iporecce paboTsel (B T.4. aBTOOMOTrpadus, CBENeHHS O CeMeHHOM



MONIOXKEHUH pabOTHWKa, IepeMeHe (aMWIMK, HaIWMdMd JeTed u
VKIUBEHIIEB);

® HHBIE JOKYMEHTHI, KOTOPBIE C y4€TOM CIelU(bUKN pabOThI X B COOTBETCTBUH
C 3aKOHOMATEIBCTBOM P® NOIKHEI OBITE IPENBSIBICHBI PAOOTHUKOM IIPU
3aKJIFOYEHUH TPYLOBOI'O TOI0OBOPa WK B MEPHOL €r0 JEHCTBUS;

® TPYZOBOH HOTrOBOp (COTJAIEHUS O BHECEHWM M3MEHEHHWH W NOIIONHEHUH B
HEro),

® 3aKJFOYEHHE 10 MAHHEIM IICUXOJIOTHYECKOIO HCCIIEAOBaHUS (€CIM TaKoe
UMeeTCs);

® KOIMM IIPHKa30B O IIpUEMe, IIEPEBOJAX, YBOJbHEHHHM, IIOBBIIICHUN
3apabOTHOH IIaThl, TPEMUPOBAHWH, TOOIIPEHUIX U B3BICKAHUIX;

e JIMYHasg KapTodka 1o gopme T-2;

® 3asBJICHHUSA, OOBSCHUTENBHBIE U CIyKeOHbIe 3aITUCKU pabOTHUKA,;

® JIOKYMEHTBl O IIPOXOXKJIEHMM paOOTHHKOM aTTeCTalyH, cobecenoBaHus,
TIIOBBIIIEHUS KBAIAGUKAINY (ATTECTATHOHHBIH JIHCT);

® WHBIE HOKYMEHTEI, COJIEp)Kallle CBENEHHS O pabOTHHKE, HaXOXIECHUE
KOTOPBEIX B JIMYHOM Jiele PabOTHHKa HEOOXOOMMO ISl HOKYMEHTAIEHOTO
0(OpMIIEHHS TPYIOBBIX IIPABOOTHOMLIEHUH ¢ PAOOTHUKOM.
JOKyMEeHTEI, colepKalllue IepcoOHaAbHbIE JaHHbIe PaOOTHHUKOB, CO3MA0TCS

IIyTeM:

® KOIUPOBAHUS OPUTHHAJIOB,;

® BHECEHHUS CBEJEHUH B ydeTHble (QOPMBI (Ha OYyMaXXHBIX M AJIEKTPOHHBIX
HOCHTEIISIX);

® IIOJ[y4eHUSI OPUTMHAIOB HEOOXOIUMBIX TOKYMEHTOB.

3. OcHOBHBIE YCJIOBHS NPOBeIeHHs 00paGOTKH MEePCOHANBHBLIX JAHHBIX
pabOTHHUKOB

ITpu onpenenenny o6beMa U comepKaHusi 00pabaThIBAEMBIX IEPCOHAIBHEIX
JaHHBIX pabOTHMKOB pabOTOHAaTeNh NOJDKeH PYyKOBOICTBOBAaThCS KOHCTHTyIHeH
PO, TK P® u unsiMu deneparbHEIMEU 3aKOHAMH.

O6paboTka IEepPCOHANBHBIX JAHHBIX Pa0OTHUKOB MOYKET OCYIIECTBIIATHCS
UCKIIOYMTEIBHO B IeliX o0ecliedeHus COONIOACHUS 3aKOHOB X HMHEIX
HOPMATHUBHBIX IIPABOBBIX aKTOB, COJAEUCTBUS pPabOTHHKAM B TPYIOYCTPOUCTBE,
O0y4eHHMH M TIPOABIDKEHHH IO CIyX0Oe, oOecmedyeHus IMYHOM Oe30IacHOCTH
pabOTHHKOB, KOHTPOJI KOJMYECTBA M Ka4yeCTBA BBINOJHIEMOM pabOThl U
obecIeueHns] COXPAaHHOCTH UMYIIECTBA.



IlepconanbHble NaHHBIE ClEeIyeT MONy4aTh Y CaMoro paboTHHKa. Eciu
IIEPCOHANBHBIC JlaHHBIE DPAbOTHMKA BO3SMOXKHO IIOJIYyYHTH TOJNBKO y TpeTheit
CTOPOHBI, TO pabOTHUK JOJKEH OBITH yBEIOMIEH 00 3TOM 3apaHee M OT HEro
IOJIXKHO OBITH ITOTYYEeHO MUCEMEHHOE COTIacHe.

[lpu moTy4eHMy MepCOHANBHBIX JaHHBIX paOOTONATENb IOIKEH COOBIIUTE
pabOTHUKY O MeNiX, MNPEeNIONaraeMblX HCTOYHHMKAX H CHOCO0AX I[IONyYEeHHUS
IIEPCOHANIBHBIX JNAHHBIX, & TaKKe O XapakTepe IOIJIEXKAIUX MOIyIeHUIO
IIEPCOHANTBHBIX JTaHHBIX M IIOCHIEICTBUSAX OTKaza pabOTHHMKA NaTh NHUCHEMEHHOE
COITacue Ha WX MOJy4YeHHE.

Paboronarens He mMmeeT IpaBa IOJIy4aTh M 00pabaThIBaTh MEPCOHATIBHEIE
JAHHBIE PaOOTHUKA O €r0 IMTOJUTHYECKUX, PEIUTHO3HBIX U WHBIX YOeXKIEHUSIX U
YaCTHOM XU3HH.

B cmy4asX, HENOCPEACTBEHHO CBSA3aHHBIX C BONPOCAMH TPYHOBBIX
OTHOLIGHMM, [HaHHBIE O YacTHOM JKM3HM paGoTHuka (MHGOpMAIUsI O
KU3HENICATSIIEHOCTH B Cepe CeMeHHBIX OBITOBBIX, JTUYHBIX OTHOIIEHMH) MOTYT
OBITE IONy4eHBI U 00paboTaHel paGoTomATeNeM TOIBKO C ero MHUCHMEHHOTO
coryiacus.

PaboronaTens He mMeeT IpaBa mONy4aTh U 06pabGaTHIBATE IIEPCOHAILHEIE
JaHHble paOOTHHKA O €r0 WICHCTBE B OOINECTBEHHBIX OOBEIUHEHHSX WIH €ro
IPO(COIO3HON NEATENPHOCTH, 38 UCKIIOYEHHEM CITyYaeB, IpeTyCMOTpeHHbIX TK
P® unum uHEIMU QenepatbHBIMU 3aKOHAMH.

Ilpd mONyYeHWH TIEPCOHANBHBIX IaHHBIX He OT pabOTHHKA (3a
WCKTIOYEHHEM CIIy9aeB, €CIIH IIepCOHANbHBIE IaHHBIC OBUIM IIPEJOCTABIIEHEI
paboTomaTenio Ha OCHOBaHHM (eNEePaTbHOTO 3aKOHA WITH eCIu MIepCOHANIbHBIE
TaHHbIE SBIAIOTCA 0OLIENOCTYIIHBIMHE ), pab0TOATEIb 10 Hadyaa 00paboTKH TaKuX
NEPCOHANBHBIX ~ NaHHBIX 00s3aH  IpPeJOCTAaBUTh pPabOTHUKY  CIIELyIONTyIO
UHGOpPMAITHIO:

* HauMeHOBaHHe ((aMuims, MMS, OTYECTBO) M ajpec OIepaTopa HIH ero
IIpeICTaBUTEIS,

® 1esb 00paboTKHU IePCOHANBHEIX JAHHEIX M €€ IPABOBOE OCHOBAHHE,

® IpennoyiaraeMele I10Ib30BATENN MIEPCOHATBHEIX JAHHBIX;

® YCTaHOBICHHBIE 3aKOHONATEILCTBOM IIpaBa CyOBEKTa IEPCOHANBHBIX
JTAaHHBIX.

O6paboTka yKa3aHHBIX [EPCOHANBHBIX JAHHEIX PaGOTHHKOB paboTomaTeneM
BO3MOYKHA 0€3 MX COTIIACHs B CIEMYIOMIUX CITyJasx:



e TIepCOHATBHBIE JAHHEIE SBILIOTCA 001LIeJOCTYITHBIMUY;

e IepCOHANBHbIC JaHHbIE OTHOCSTCS K COCTOSHHUIO 3A0POBbA paboOTHMKA U UX
06paboTka HeoOXouMa Ui 3allUTHl €r0 JKU3HH, 370POBbA HMIH MHBIX
KM3HEHHO BaYKHBIX MHTEPECOB MO0 KU3HH, 3[0POBbS WM WHBIX KU3HECHHO
BAKHBIX HHTEPECOB J[PYIMX JHMIl W IIONy4EHHE COrIacus paboTHHKA
HEBO3MOXKHO;

e TI0 TPeGOBAHHMIO TMOJIHOMOYHBEIX TIOCYHapCTBEHHBIX OpraHoB B CIydasX,
TIpelyCMOTPEHHBIX (DeIepaIbHBIM 3aKOHOM.

PaGOTHHKY ¥ HX IPEICTABUTENH TOJIKHBI OBITh O3HAKOMIIEHBI IO/ TIOAIMCH
C JOKyMeHTaMd paboTojaTens, YCTaHABIMBAIOLINME IIOPANOK 00paboTKH
TIepCOHANBHBIX JAHHBIX PaOOTHUKOB, @ TAKKE 06 WX mpaBax U OOA3aHHOCTSIX B
3TOU 00IACTH.

4. XpaHeHue U nepegaya nepcoHaJIbHbIX TaHHBIX paGbOTHUKOB

[lepcoHanbHBle HaHHBIE PaOOTHEKOB OOpPa3OBATENBHOTO  yHPEX/CHUS
XpaHATCS Ha OyMaXHBIX M OJICKTPOHHBIX HOCHTEIAX B CIEIIUaIIbHO
TpeHa3sHaueHHOM [JIsI 3TOr0 TOMEIIECHUH.

Tl OpraHvW3alliy XpaHeHWs IEPCOHANBHBIX NAHHBIX B 00pazoBaTeILHOM
YUPEIKICHUN CIIEIIUATUCTEL 10 MH(QOPMAIMOHHOM paboTe U APYTUe CHEIHATHCTBI
TIPOBOJIIT MEPONPHUATHS IO OIPEJENEHHUI0 KpyTa HH(QOPMAITIOHHBIX CHCTEM U
COBOKYITHOCTH 0OpabaThIBAEMBIX INEPCOHANBHBIX AAHHBIX, KATeroprupOBaHiio
[IepCOHANBHBIX JAHHBIX ¥ TPEIBAPUTETHHON KnaccubuKanuia THOOPMaIHOHHBIX
CUCTEM.

B mporecce XpaHEHHA NEPCOHANBHBIX JAHHBIX pPabOTHUKOB HeoOXO0IUMO
obecrieunBaTh:

- TpeboBaHMs 3aKOHOJATENBCTBA, YCTAHABIUBAIOMINE IpaBuia XpaHEHUS
KOH(HU/IEHITHATBHBIX CBEICHIN;

- COXpaHHOCTb HUMEIOIIMXCS JTAaHHBIX, OTrpPaHUYICHHC Jocrynma K HHM B
COOTBETCTBHHU C 3aKOHOAATEIHECTBOM PO u macTogmum IlomoxxeHueMm;

- KOHTPOJb 3a [JOCTOBEPHOCTBIO U MONHOTON TEePCOHAIBHBEIX [JAaHHBIX, HX
peryispHoe OOHOBJICHUE ¥ BHECEHHE 110 MEPEL HeO0OXOIUMOCTH COOTBETCTBYIOIINUX
U3MEHEHUN.

JlocTym K TIepCcOHANBHEIM JIAHHBIM DabOTHHKOB paspemaeTcs TOIBKO
CITEIUAIBHO YIIOMHOMOUEHHEIM JIMIaM, [PA TOM YKa3aHHbIC JIUNa TOJDKHBL UMCTD



mpaBo IOIMydYarh TOJBKO TC TIepCOHANIBHBIC ~[JAHHBIC paboTHHKA, KOTOpPBIC
HEOOXOMUMBL JIJIsl BEITIOJHEHHS KOHKPETHBIX QYHKIHH.

BHyTpeHHMH  HOCTYyI K IepCOHATBHBIM  JAHHBIM pabOTHUKOB B
06pa3oBaTeNbHOM YIPEXKACHUN OCYILIECTBIIETCA B COOTBETCTBHM €O CIICKOM
[, YIOJHOMOYEHHBIX HA IOJyHCHHS X JOCTYIl K IepCOHANBHBIM JAHHBM,
yTBEPIKIEHHBIM IIPHUKa3OM PYKOBOZHTEIS 00pa30BaTebHOro YUPEKACHAS.

Muble paBa 1 00sS3aHHOCTH paboTHHKOB 00Pa30BATENHLHOTO yYpeKIEeHUS, B
TpyzoBBle 00S3aHHOCTH KOTOPBIX BXOUT 00paboTKa IEPCOHANBHBIX JAHHBIX
pabOTHUKOB, OTPEEIAIOTCA TAKHKE JIOJDKHOCTHBIMU WHCTPYKIHAMA.

[IpaBo BHYTpEeHHEro xocryma X ITepCOHATbHBIM  IaHHBIM paboTHHKOB
06pa30BATENHHOTO YUPESKCHIA UMCIOT:

- PyKOBOIUTEIb OpraHM3aluy;
- paOOTHUK, UbH TIepCOHAIbHBIC TAHHBIC HoexxaT 06paboTKe;

= pa6OTHI/IKI/I, YHOHHOMOqGHHBIG B COOTBETCTBHU C IpHUKa3OM Ha TIOJy4YeHHUE H
JOOCTVII K HGpCOHaHBHBIM JaHHBIM pa6OTHI/IKOB.

B mersix obecriedenus Haiexariero BBIIIOJTHEHUS TPYHAOBBIX 00s13aHHOCTEN
JOCTYIl K TEePCOHANBHBIM J@HHBIM pabOTHUKA MOXKET OLITH IIPeNOCTaBleH Ha
OCHOBAHWK ITprKa3za PYKOBOIHUTCILT 0Gpa3oBaTeNbHOr0  yIpeKACHNS WHOMY
paGOTHHKY, HOJKHOCTD KOTOPOTO He BKJIIOYEHA B CITHCOK JIAT], YIOTHOMOYECHHBIX
Ha TONyYeHUe U JOCTYII K IepCOHANBHBIM JaHHBIM.

IOpuapdeckuM B QUSHICCKAM J@IAM,  OKa3bIBAIOIMM  YCIyTH
00pa3oBaTeIbHOMY YUPEIKICHUIO Ha OCHOBaHHUHM 3aKJTFOUCHHBIX
IPaKTAHCKOIPABOBBIX  AOTOBOPOB (mubo Ha HHBIX OCHOBAHMSAX), KOTOPBIM
HEOBXOMM JOCTYH K IePCOHANBHBIM JAHHBIM paboTHUKOB 00Pa30BaTEIBHOIO
yUpeKIeHHs B CBISH C BEIONHEHIMEM HMH O0S3aTeNbCTB 1O yKAsaHHBIM
[[OFOBOPAM, COOTBETCTBYIOIIME [aHHBIEC MOTYT IIPeIOCTABIATECS PaOOTOATEIEM
TONBKO TOCNe TOAImcaHus ¢ HHAMH corjiallleHds O  HepasIlallieHuH
KOHGMHEHIMANBHON nH(GOPMAIH.

B HCKIIOUMTENLHBIX CIIyJasx, HCXOAd U3 JOTOBOPHBIX OTHOWICHHH C
TpeTHUMU JIAIIAMH, IOTTYCKACTCA HayFgve B JOrOBOPax IyHKTOB O HEpasTIAIIeHIN
KOH(HIEHIHANHOA pHGOpMAIUY, B TOM HHCIE TIpeTyCMaTpUBatOIMX SalATY
TIepPCOHATIBHBIX JTAHHBIX pabOTHHKOB.



PaGoTHIKH, OCYIIECTBIAIONNE 0GpaboTKy MepCOHANBHBIX JAHHDIX, JIOJDKHBL
OBITH YBEILOMJICHBI B IFCHMeHHON (GopMme O CBOeH 0OA3aHHOCTH HE pasriamarh
TIepCOHANbHbIC TaHHBIC paGOTHUKOB, K KOTOPBIM OHA TIOJTy YA JOCTYIL.

[TonygaTensMy TIePCOHATBHBIX NaHHBIX paboTHHKA BHE 06pa30BaTeNbHOTO
yupexeHuss Ha 3aKOHHOM OCHOBAHMYU SBJIAIOTCS ~ OpraHbl [IEHCHOHHOTO
oGecTieYeH s, OPTaHbl COIEABHOr0 CTPaXOBAHI, ompeieNsieMble B COOTBETCTBIH
¢ GhemepalbHBIMU 3aKOHAMH O KOHKDETHBIX BHJIaX 00A3aTENBHOTO COLIAAIBHOTO
CTpaxOBaHUs; OpraHbl NPOKypaTyphl W Opyre IPaBOOXPAHUTE/IHHBIC OpraHbl;
HATOTOBBIE OPraHbl; hesiepanbHas HHCTIEKINA Tpyna; IpohecCHOHANBHBIE COIO3EL,
4 Take WHBIE OpraHel ¥ OpraHusalud B COOTBETCTBAM C (enepalbHBIMU
3aKOHAaMH.

PaGotomaTens HE MOXET COOOIIaTh NEPCOHANBHBIC HAHHBIC paboTHHKa
TpeThel CTOpOHe 0e3 MUCBMEHHOTO cormacusi pabOTHHKA, 3a HCKIOHCHUEM
ciay4aeB, Korja 3TO HEOBXOMMMO B LEJSX IPEyHPexkICHIA yIrpo3bl KU3HA U
3[[OpOBbIO PAOOTHUKAE, & TAKXKE B JPYTHX CILydasx, Ipejly CMOTPEHHBIX TK PO win
MHBIME (QeepabHBIMK 3aKOHAMH.

PaGoTomarens 00s3aH IEpeAaBaTh IepcoHaNbHBIE JaHHbIC paboTHHKA
TIpeICTABUTEIIM pabOTHAKOB B TOPANKE, ycranosnerEoM TK P® u VHBIMHA
eepanbHBIMI 3aKOHAMH, 1 OTrpaHU4IMBaTh 3TY WHGOPMALIIO TOJNBKO TEMH
TIepCOHATBHBIME JJAHHBIMH pabOTHHKA, KOTOPHIC HeoOXOMUMEI IS BBITIOTHEHNA
yKa3aHHBIMI TIPEICTABUTEIAMA X QyHKIAH.

JoGsie  JiWIa, OONajaronye JOCTYyHOM K [IepCOHABHBIM ~ JAHHBIM
paboTHUKOB 00pa30BaTeIBEHOTO yapexIeHrs, 00sI3aHbI cOBTIONATh CreMalbHEIH
PEXHMM UX HCTIONB30BAHIS U 3ATEL Jlpna, TOJydrBILIAe TEPCOHABHBIC NAHHBIC
paGOTHHKA HA 3aKOHHOM OCHOBAHMH, 06s3aHbl MCTIONE30BaTh UX MCKIFOTUTEIBHO
B IeNAX, KOTOpBIE 3asBISIMCEH TPH 3aIpOCe COOTBETCTBYyIOIIEH HHpOpMAIAHY, a
TaxKe He pasriamark TaKylo prGopMaryio (MCKIIOUCHNs U3 JIAHHOTO IIpaBUNIa
OIIPEIEIIFOTCSL TOBKO denepanbHBIMH 3aKOHaMH).

JIuo, KOTOpPOEC oJIy4acT JIAYHOE JEJI0 APpYyTroro pa6OTHI/IKa BO BpeMeHHOG
[IOJIb30BaHKE, HC UMCCT IpaBa JenaTh B HEM KaKHe-HI/I6O TIOMETKH, I/ICHpaBJIGHI/IS{,
BHOCHUTEH HOBBIE 3aIlMCH, n3BIeKaTh JOKYMEHTHI W3 JIMUHOTO Jieina Ui [oMemarsb B
HEero HOBLIC.

B mensix oOecreueHUSA COONMIONEHHST  peXUMA KOHQUICHIMAIBHOCTA
[IepCOHANBHBIX JaHHBIX B 00pa3oBaTebHOM yapeXXIeHUH BEIyTCs CJIETyOLIIHe
y9eTHBIE OKYMEHTEI JIBVDKEHHsI TIePCOHATBHBIX TAHHBIX pabOTHUKOB!



e OKypHalI Yy4eTa BHYTpPEHHEr0 ~ MOCTYIA K IIepCOHAIbHBIM IAHHBIM
paOOTHUKOB B YUPEKICHAL,

e OKypHaN yderTa BBIAAYH TIepCOHATBHBIX JaHHBIX pabOTHUKOB YIpeKICHU
opraHu3alaM # rocy1apCTBEHHBIM opraHam (xkypHAI y4era BHEIIHETO
JOCTYyIIa K IIePCOHABHBIM IAHHBIM pa60THI/IKOB)',

e >KypHall TIPOBEPOK Hauus JOKYMEHTOB, cofiepyKalix [epCOHANBHBIC
naHHbIe PAOOTHUKOB;

e KypHAI ydeTa NPUMCHACMBIX paboTofaTeneM HocuTenei nHGOpMALTIH.

5. Cr10co6bI 3aIATHI EPCOHATBHBIX NIAHHBIX pA0OTHHKOB

3amuTa TIEPCOHANBHBEIX  JAHHBIX pabOTHUKOB ~ TPEACTABIACT cobont
pernaMeHTHpOBaHHmﬁ TeXHOJIOTHIECKAH, OpraHU3alOHHBIH 1 WMHOM TMpoIecc,
Npe Iy IpeKIAtoLi HapyIIeHAe JOCTYIHOCTH, [IeIOCTHOCTH, JIOCTOBEPHOCTH 1
KOHGUICHIMATBHOCTH TIepCOHATIBHBIX JIAHHBIX pabOTHUKOB 06pa30BaTENBHOI0
yUpexneHns u oGecIieunBaroyi HaIeKHYIO0 6e30MacHOCTh HHPOpMALUH.

3amura TIEPCOHANBHBIX JAHHBIX paboTHMKOB OT HepaBOMEPHOIo  UX
JCIIOMH30BAHMUS WU yTPaThl oBecriedrBaeTca paboToIaTeNeM 3a CHeT ero CpescTB
B TIOpS/IKE, yCTAHOBICHHOM dhemepaTbHBIM 32KOHOM.

st obecTieIeHIs BHYTpEHHEH 3aIliThl TIepCOHATBHBIX JaHHBIX pabOTHUKOB
paboTozaTenb:

e pernaMeHTHpYyeT COCTaB pabOTHUKOB, QyHKIIHOHATIBHBIC 00513aHHOCTHA
KOTOPHIX TPeOYIOT coOJTIoieHNs PeKAMa KOH(UIEHIHATBHOCTH,

e 130MpaTETbHO H 0GOCHOBAHHO PACIIpesienseT NOKYMEHTEL 7 uHbOpMAIHIO
MesK Iy PaboTHUKAMH, AMCIOIIAMU JIOCTYII K TIepCOHABHBIM JaHHBIM,

e CBOEBPEMEHHO 00ECTIeUHBACT pabOTHUKOB uHdopManue o TpeOoBaHUAX
3aKOHOIATENbCTBA M0 3T TIepCOHANBHBIX JAHHBIX;

o OBcceurBacT OpraHu3alkio IOPsA/Ka YHUITOXKCHUA pH(QOPMAIHH;

e [IPOBOLHUT Pa3bACHUTEILHYIO paboty ¢ paboTHUKAMH, AMEIOLIMME JOCTYII K
IepCOHANBHBIM JAHHBIM, IO TIpeyIPeXKACHIIO  YTPATEL CBEIeHUN TIPU
paboTe ¢ TIepPCOHAIBHBIMU IAHHBIMH.

Jammra CBENCHMH, XPaHAMAXCA B oEeKTpOHHBIX 0asax — AaHHBIX
paboTomarens, oT HeCaHKITMOHUPOBAHHOTO MOCTYIId, HMCKAKEHUS ¥ yHHUTOXCHHUA
wHbOpManuy, a TawKe OT WHBIX HeIpaBOMEPHBIX neiicTBuhi, 00ecTeInBaCTCA
pasrpaHuYeHUEM TIpaB JOCTyIA C HCIIOMB30BaHNEM y4eTHON 3aluch U chCTeMOH
napoei.



Jlns obecredeHns BHEIIHEeH 3al[UThl ePCOHATBHBIX JAHHBIX pabOTHUKOB
0GpazoBaTeNlbHOe YIPEeKACHHE:

e oObecrieumBaeT IOPSIOK IpHeMa, ydeTa M KOHTPOJA JeSITEIhbHOCTH
IIOCETUTEIEH;

e OpraHmsyeT IIPOITYCKHOM PeXUM;

e oObOecreuypBaeT OXpaHy TEpPUTOPHH, 3JaHUHA, TTOMEIIEHUH, TPAHCIOPTHBIX
CPENCTB.

Bce nwmia, CBS3aHHBIE C IIOMyHdCHHEM, obpaboTkoll | 3aIUTON
TlepCOHANBHBIX TaHHBIX, 06s3aHBl TOANMCATh 00s3aTeIbCTBO O HepasIialleHuu
IIepCOHAIBHBIX JIaHHBIX pabOTHUKOB.

B ciydae BBIABJICHHS HENOCTOBEPHBIX TIepCOHANBHBIX JaHHBIX paboTHHKA
WM HeNpaBOMEPHBIX NEHCTBAH C HIMH Ha nepuo] IPOBEPKH pabotonarelnb
06s3aH OCYIIECTBUTH OJIOKMPOBAHUEC TIepCOHANBHBIX ~ JAAHHBIX paboTHHKA C
MOMEHTa OOpamieHns €ero camoro HiIx ero 3aKOHHOTO TIPSICTABHTENs JHO0
TIOJIydeHus 3aIpOCa YIOTHOMOICHHOTO opraxa II0 3alliTe Ipas CyOBEKTOB.

[Ipy BBIIBICHUM HENPABOMEPHBIX neifcTBHil ¢ HEPCOHAIBHBIMA NaHHBIMU
paboTHHKa PaboTONaTeNb 0Gs3aH YCTPAHUTh NOIYIIEHHBIE HapyIIeHMs He Oonee
Tpex paboumx AHEH ¢ AaTBl TAKOTO BLISTBIICHUS.

B ciydae HEBO3MOXHOCTH  yCTPAHCHUA JOTYIIEHHBIX ~ HApyLICHAH
paboTonaTenh He MO3IHES HeM Hepes Tpu pabo4mX JHS C JAaThl BBIBICHHA
HeIPaBOMEPHOCTH neifcTBUM C IIEPCOHANBHBIMA JIAHHBIMH paboTHuKa OOs3aH
YHUITOKATE TIEPCOHANBHBIC NAHHBLC paboTHHUKA.

B caydae OT3bIBA paGoTHUKOM ~COIJacus Ha 00paboTKy CBOMX
IepCOHANBHBIX  JNaHHBIX paboTomarens ~ 00f3aH  MPEKpaTHIb 00paboTKy
IIepCOHAIBHBIX JAHHBIX paGoOTHNKA ¥ YHHYTOXKHTB MX B CPOK, HE TIpEBBIIAOIIIN
Tpex paboumx [IHEH C JaThl [TOCTYILUICHMs YKa3aHHOIO OT3bIBA, €CI HMHOS He
[IPeLyCMOTPEHO COTNAIEHHeM MEKILY pabOTHUKOM ¥ PabOTORATEICM.

6. TIpaBa paGOTHAKOB B LEJAX ofecredeHus 3aIUThI MepCOHAIbHBIX
AAHHBIX, XpAHAIIHXCS Y paboTonaTest

B rmemsx ofecredeHns 3aUThl MEPCOHATHHBIX JaHHBIX, XPaHAIMXCA Y
paGoToznaTens, PaOOTHUKA HMEIOT paBo Ha OecrulaTHOE IONydeHne [IOJTHOM
uHbOopMaLUH O:

e JMIIaX, KOTOPBIC HUMEIOT HOCTYII K HepCOHaJIBHBIM IaHHBIM HIIH KOTOPhIM
MOXeT OBITH HpGILOCTaBJleH TaKoM MOCTYIL,



nepedne 00pabaTBHIBACMBIX IIepCOHANBHBIX JAHHBIX 1 WCTOYHUKAX MX
[OTYJICHIS;

cpokax 00paboTKHU epCOHANBHBIX JAHHBIX, B TOM ypcje CpoKax HX
XpaHEeHUT;

FOPHUIMHEECKAX TIOCTIEICTBHAAX 0GpabOTKY UX NePCOHATBHBIX JIAHHBIX.

Pa6oTHUKY UMEIOT ITPaBo Ha:

GecrUiaTHOE TOTydeHHe MOJIHOH pHGOpMAIUKH O CBOMX TIepCOHATBHBIX
JAHHBIX ¥ 00pabOTKe STHX JAHHBIX;

cBOGOIHBIN GecruiaTHRIA HOCTYIL K CBOMM TIepCOHATBHBIM JIAHHBIM, B TOM
quclie HA TONydeHHe KOIHH oGoit 3amucH, cojepiKamiel TepCOHAIIBHRIC
naHHble  pabOTHHUKA, 34 ACKTIOYEHUEM CITydacB, —IPelyCMOTPEHHEIX
dhemepanbHbIM 3aKOHOM;

OIIpelelIeHHe CBOUX TIpesicTaBUTeNeR JUIA 3alliThI CBOUX IEPCOHATBHBIX
JIaHHBIX;

JOCTYI K OTHOCSUAMCS K HHUM MEIUIMHCKAM JIAHHBIM € TIOMOIIBIO
MeTUITAHCKOTO CIIeIHalnCTa 0 hX BEIOODY;

TpeGoBarue 00 MCKIFOHCHUH I MCIIPABJICHAY HEBEPHBIX MM HETIOJHAIX
TepCOHAIPHBIX JAHHBIX, 8 TaioKe JIAHHBIX, 0OPabOTAHHBIX C HApyIICHACM
tpebosanmit  TK P® wumu wHOro (eepanpbHoro 3aKOHa. Ilpu oTKase
paGoTofaTeNs ~HCKIHOYHMTH WK MCIPaBATH ~ IEPCOHATBHBIC  JIAHHBIC
paGOTHUKA OH UMEET IPaBo 3aiBHTR B IHCBEMEHHOM GopMe paboToAATeIO O
cBOEM HECOTTIACUY C COOTBETCTBYIOIIAM 06GOCHOBAHUEM TaKOr0 HECOTTIaCHs.
TlepcOHANBHBIE [AHHBIE OLEHOTHOIO xapakTepa PabOTHMK WMMEST Mparo
JIOTIOJHHUT 3asBIIEHUEM, BRIPAKAIOLIM ero coOCTBEHHYIO TOUKY 3PCHHA,
TpeGoBaHue 00 U3BEIICHIH paboToiaTeneM BCeX JIHIL, KOTOPHIM paHee OBl
cOOOMIEHBl HEBEPHBIE I HCIOJHBIC TlepcOHAaNbHBIe JAHHBIC paboTHHKA,
060 BCeX IPOW3BEINCHHBIX B HHAX HCKITIOUEHUSX, WCIPAaBICHIIX WM
JIOIIOTHEHMSX;

06xaJoBaHUE B CYI THOOBIX HEMPaBOMEPHBIX NeCTBANA WA 0e3meficTBHUS
paboTonatens NpH 06paboTKe ¥ 3alIATE eT0 TIepCOHAIBHBIX NaHHBIX.

PaboTHUKH HE TOJDKHBI OTKa3bIBATECA OT CBOMX IIpaB Ha COXpaHCHHUC n

3aIIUTy TakHBL.

7. OGs3aHHOCTH Pa0OTHHKOB B HEJHX oGecreyeH sl 10CTOBEPHOCTH HX

HepCOHaJIbeIX JaHHbIX

B mensx obecredenus J0CTOBEPHOCTH IepCcOHANBHBIX JaHHBIX pabOTHHIKA

00s3aHEBL:



e Tpu mpueMe Ha paboTy B 06pa3oBaTeNbHOe YIPSKACHAC IPEACTaBIATE O
ceGe JOCTOBEPHBIE CBENEHHS B IOPANKS H obbeMe, TPeLyCMOTPEHHOM
3aKOHOIATENECTBOM PoCCHICKOH deepanuw,

e B Ciydae M3MEHEHUs IEPCOHATBHBIX amHBIX paboTHHKa (Qamuius, UM,
OT9eCTBO, aApec MecTa XKUTCNIBbCTBE, [IaCIOpPTHBIC JAHHBIC, CBEICHHA 00
06pasoBaHuM,  COCTOSHHH 30poBbsl  (BCIEICTBHC BHIABICHUS B
COOTBETCTBUM C MENUIFHCKAM 3aKIOUCHICM IIPOTHBOIIOKA3aHUH UL
BRITIOTHEHUs. PAOOTHUKOM €ro IOIDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEN) U
7.11.) coo61aTh 06 3TOM paboTOaTeNO B PAsyMHBIC CPOKH.

8. OTBETCTBEHHOCTH 32 HapyleHne HopM, peryJaupyromux 00paboTKY H
32IMTY NEePCOHAIBHBIX JaHHBIX paGOTHHKOB

jlura, BWHOBHBIE B HApyIICHUM HOPM, PETyIMpPYIONIMX OJyICHHE,
06pabOTKy M 3aIMUTy NEPCOHAIBHRIX JAHHBIX pPabOTHMKA, MPUBJICKAIOTCA K
JUCIUATLIHAPHON U MaTepHalbHO} OTBETCTBEHHOCTH B TIOpAZIKe, YCTAHOBICHHOM
TK P® wu wuseMEH (QenepalbHbIMA 3aKOHAMH, @ TaKKe IpHUBJIEKalTCd K
IpakAHCKO-TIPABOBOM, aIMHHUCTPATHBHON 1 YTONOBHOM OTBETCTBEHHOCTH B
IOpSIIKE, YCTAHOBICHHOM denepabHBIME 3aKOHAMH.

3a HEWCIIONHEHNE WM HEHAIUICKAIICe HCTIONHEeHAE PaOOTHUKOM IO €ro
BHHE BO3JIOKCHHLIX Ha HETO OB3aHHOCTEN [0 COOIIOJEHUIO YCTAHOBJICHHOTO
riopsiika paboThl CO CBEACHUAMA KOH(UIEHIHAIBHOTO XapaKTepa pabOTHHUK HECET
JUCLHAINIAHAPHYIO U MaTepHanbHyto OTBETCTBEHHOCTh B TIOPAJIKE, YCTAHOBICHHOM
TK P®, u uHyo MOPUAHICCKYIO OTBETCTBEHHOCTh B IOPSAIKE, YCTaHOBICHHOM
dbenepanbHBIM 3aKOHOM.

JIuma, B OOS3aHHOCTH KOTOPBIX BXOMUT BeJeHre IEPCOHAIBHBIX HaHHbIX
pabOTHHUKOB, 06s3aHbI  00ECTICUUTh KaXIOMY BO3MOJKHOCTL O3HAKOMIIEHHS C
JOKyMEHTaMHI ¥ MaTepuanaMmy, HETOCPEICTBEHHO 3aTparnBaroliiMi ero mnpasa u
cBOGOJIBI, €CIIM HHOE He IPEeIyCMOTPEHO 3aKOHOM.

HenpaBoMepHBIi O0TKa3 B IpeNOCTaBICHUM COOpaHHBIX B yCTaHOBICHHOM
mopsiike  JIOKyMEHTOB, W60  HecBOEBpeMEHHOe — IMIPEeNOCTaBJICHHS TaKUAX
JIOKYMEHTOB IITH HHOH pHpOpMAIlEM B CllydasX, [Ipe [y CMOTPEHHBIX 3aKOHOM,
60 MPEFOCTABIEHHC HETIONHON WM 3aBENOMO JIOXKHOH paGOpMaLUY BICICT
HaNoKeHMe Ha JOJDKHOCTHBIX JIAIL aJIMAHHACTPATABHOTO mTpada B pasmepe,
ompenesieMom Konekcom P® 06 aIMAHACTPATABHBIX [IPABOHAPYIICHIIX.

9, 3aKkJII0YUTEIbHBIC MOJIOKEHU



PaGoTonmarens 00s3aH 03HAKOMUTE PaOOTHUKOB C HACTOSIIUM [ lookeHmeM,
a TaK)Xe C BHECEHHBIMH B HEro M3MEHEHHSIMH M JOIIOJHEHUSIMH IIOJ ITOAIIHCH C
YKa3aHUEM JIaThl O3HAKOMJICHHUS.

M3meHeHns U nononHeHUs B HacTosulee [lonojkeHue BHOCATCS B MOPSIIKE,
ycTaHoBIeHHOM CT. 372 TK PO nnst npuHSTHS JTIOKaIBHBIX HOPMAaTUBHBIX aKTOB.





